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COMPUTER LITERACY. BASED ON MACHINE GUIDANCE AND
EXERCISES

paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided a?er the shipment.Pages Number: 185 Publisher: Electronic Industry Press. Pub. Date :2008-06. and
Electronic Industry Press book Computer Culture tutorial (Xu dimension into the editor in chief) of teaching and
learning with books. including guidance on the test machine. the two exercises some. On experiments to guide
arrangement according to the teaching content of 15 experiments. including Windows 2000 operating system 3.
Word 2003 word processing so?ware 3. Excel 2003 spreadsheet processing so?ware 2. Access 2003 database 3.
Intemet the basic operation of two . PowerPoint 2003 presentation processing so?ware 2. By doing these
experiments. OFice 2003 can improve the students ability to use oFice suite so?ware. Exercise some
comprehensive knowledge of the various sections of the main points are listed in the course of the classic
exercises for readers to learn to use. This book provides a number of instances. the content arrangement
compact. logical and easy to operate. the operational level to improve the readers of great help. Book is
suitable for all kinds of non-computer professional colleges. secondary schools. some computer science and
basic computer literacy courses as experimental materials. but also for teachers and relevant oFicers.
Contents: first experimental guidance on the machine the first part of windows 2000 windows 2000 operating
system. a preliminary experimental operation. keyboard experiment two windows 2000 windows. menus and
dialog windows 2000 operating Experiment 3. the use of Explorer the second part of word 2003 Experiment 4
simple word processing so?ware document input. editing and saving the form of five experiments to create
and edit test six third part of the document layout processing so?ware. spreadsheet excel 2003 excel 2003 test
the basic operation of seven experiments eight excel 2003 chart...
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Illustrated. 279 x 216 mm. Language: English . Brand New Book ***** Print on Demand
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Createspace, United States, 2013. Paperback. Book Condition: New. Malgorzata Gudziuk
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En glish ] 
Createspace, United States, 2013. Paperback. Book Condition: New. 254 x 178 mm. Language:
English . Brand New Book ***** Print on Demand *****.ABOUT SMART READS for Kids . Love
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